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TO:

Leon County School Principals

FROM:

Patricia L. Thompson, Routes Supervisor Plt
SUBJECT:
School Bus Evacuation Drill for the 2017-2018 Year

DATE:

January 27, 2017
The School Board of the Leon County School District recognizes its responsibility in managing student safety as they are transported on district school buses.  Administrative Rule 6A-3.0171, states it is the responsibility of the School Principal or designee and the school bus driver to conduct two school bus emergency evacuations drills each school year.  Each bus that serves a school shall conduct an emergency evacuation drill within the first six (6) week of the first and the second semester of school. 

Principals and/or designee, please note, for reasons of safety, only the front door evacuation procedure will be used.  However, you and the driver will verbally teach students the side door and rear door methods.
Bus evacuation drills for the 2017-2018 school year must be conducted twice, as follows:

1. First drill shall be conducted no later than September 22, 2017; and

2. Second drill shall be conducted no later than February 16, 2018
The original form should be retained at the school site and a copy sent to the Transportation Department’s Special Operation Office Section. Submit the first semester report to LCS Transportation Department by October 6, 2017 and the second semester report by February 28, 2018.  The forms should be emailed to Patricia Thompson at thompsonp@leonschools.net or faxed to (850) 922-4918.  Forms are attached to record and comment on each school bus drill. 

Questions or concerns regarding the above information may be directed to Patricia Thompson or Frederick Williams.  Also, they may be contacted if your site needs assistance with a drill. The direct telephone line for Special Operation is (850) 922-7199 and email addresses are thompsonp@leonschools.net and williamsf@leonschools.net.

Principal, please submit the person’s name who will be responsible for conducting your school’s evacuation drill in the space below and return a copy of this information to Transportation by September 4, 2015.  Thank you for your cooperation as we continue to work together for the safety of each student.

	Designee Name:
	
	Title
	

	Contact Number
	
	Email Address:
	

	School
	


Attachments:  School Bus Evacuation Drill Forms and School Level Certification Forms

CC:  
Michael R. Moore, Transportation Director


Ronnie Youngblood, Divisional Director, Transportation, Warehouse, Maintenance

Randy Pridgeon, Divisional Director, Secondary Schools and Special Sites

Transportation Routes Supervisors

SCHOOL BUS EVACUATION DRILL REPORT

RETURN TO TRANSPORTATION BY: _____________________________

State Board of Education Neola Policy 8420, requires two (2) school bus evacuation drills to be conducted twice each school year under the direction of the school principal.  The Transportation Department requires the drills to be conducted in the months of September and February.  After each drill, the following information is to be submitted to the Transportation Department.

SCHOOL NAME: _____________________ PRINCIPAL: _____________________







    Performance

	DATEs

CONDUCTED
	BUS No.


	BUS DRIVER
	Satisfactory
	Unsatisfactory
	COMMENTS

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


ADDITIONAL COMMENTS/RECOMMENDATIONS:  __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SUBMITTED BY:  _______________ TITLE:  ______________ DATE: ________
SCHOOL LEVEL CERTIFICATION FORM

Must be completed by each school principal, including charter schools, and then filed at central transportation location for review by the district.

DISTRICT:  _____________    SCHOOL: ________________________________

	aLL bUS #’S sERVING sCHOOL

1ST sEMESTER
	DATE 1ST sEMESTER

EVACUATION DRILL

PERFORMED
	ALL BUS #’S SERVING SCHOOL 1ST SEMESTER
	DATE 2ND SEMESTER EVACUATION DRILL PERFOMED

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total # OF Buses:


	XXXXXXXXXXXXXXXXXX
	Total # of Buses:


	xxxxxxxxxxxxxxxxx


______________________________________        ______________

  Principal/Designee Signature                                         Date

______________________________________

 Principal/Designee (Printed or Typed)

[image: image2.wmf]